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2. What is the purpose of the Code?
To whom does the Code apply?

The aim of the Code of Conduct (the “Codia™} is ta loy dawn, for
all execufives, employees, non-salaried rreangers, larmporany
staff and interns ("Group Employees”) of B.|.H. Brassaries Infer-
nationales Holding Limited and its subsidiaries (the “Group”),
the rules of conduct fo be followed by Group Employess In their
professional activities, so that each may paricipate in compli-
ance on a daily basis in all the counfries in which tha Growp
operates.

The Code sefs out the rules to be follawad and illustrotas a
certain number of situations in which Group Ermplayees gy fird
themselves, but cannot envisage all eventualities.

The Code may be supplemented by internal palicies adopied, os
required, by each Group company in order fo clorify the cbligations
it contains.

This Code applies to all Group Employees, imeapactive of Hair
position and length of service.

Any Group Employee guilty of breaching the rules of the Code, or
of authorising or ordering a subordinate ta breach tha rules of the
Code, may be subject, depending on the riture and gravity of
the breach, to disciplinary proceedings up be and incilsding dis-
missal, according to the rules in force within the Eroup compony
in which the employee works.

The Group expects its first-line suppliers, its infermediarias (s
service providers, agents, consultants, etc.} and its clients (col-
lectively, “Commercial Partners”; individually, a “Commercial
Partner”) to apply standards of conduct aquivalent fo s own.

When engaging in activities on behalf of @ Braup compaony, the
Commercial Partners must undertake fo comply fully with the
Code.

3. Group Employee obligations under the
Code

It is the responsibility of all Group Employees ta familiorisa them-
selves with the Code and abide by its rules.

This responsibility also extends fo the internal palicias adoplad
within each Group company, in application of the Ceade.

Each Group Employee is responsible for the infegrify of the Group's
reputation and must therefore be aware of the mules of the Code
and abide by them on a daily basis.

Team leaders have enhanced responsibilifies. Thay must pay par-
ticular aftention to ensuring that their team memibers ore owiare of
and abide by the Code, and must refrain from encouwraging faam
members to pursue results at the expense of the nutas st ciul in tha
Code.

4. Questions and Ethical Referrers

To assist Group Employees in inferpreting the abiligations imposad by tha Coda of in datermining e alfituda Jo
adopt in order fo comply with it, one or more Ethical Referrers are assigned lo each Group company (collectively,
“Ethical Referrers”; individually, an “Ethical Refarrar”)

The name of the Ethical Referrer in each Group company is circuloled within the company concemed. In the event
of there being more than one Ethical Referrer in a porficular compary, employees may refer fo either, indiscrimi-
nately.

A Group Employee faced with a situation in which:

- they have doubts as to the conduct to adopt;
- they have doubts about the conduct adopted by another Group Employee or a Commercial Partner;

should ask themselves the following questions:

- Does my conduct comply with the Code?

- Does the conduct of the other Group Employee or the Commercial Partner comply with the Code?

- Is my conduct legal?

- Is the conduct of the other Group Employee or the Commercial Partner legal?

- Does this act convey a good image of myself, of the other Group Employee, of the Group or of the Commercial
Partner?

- Would | like this to appear in the newspapers?

If the response to one or more of these questions is *No”:

X if personally concerned, the Group Employee should not adopt such conduct and is encouraged to discuss the
situation with one of their Ethical Referrers;

X if this concerns another Group Employee or a Commercial Partner, the Group Employee is invited to discuss the
situation with one of their Ethical Referrers.



5. Whistleblowing

Any Group Employee believing that they hiiva witnessad an act
or conduct that is illegal or contrary to the Code:

1. is invited to consult one of their Ethical Rafamars; and

2. may decide to report the incident online Wi e oo cvinilkabie
at the following address: https://groupe-castel. gan-carnplicnes.corm

The Group underfakes to address all whisfletlowing reports sub-
mitted on the Plafform as long as they abide by tee wwhisHiatlow-
ing procedure as detailed on the Platform (fhe “Whistablowing
Procedure”).

The choice of whether or not to submit a whistiablowing raport is
entirely at the discretion of the Group Emplioyes. Should fhay
elect not to submit a report, they will suffar nx advarse consa-
quences.

A whistleblowing report submitted in goad faith will not exposs
its author fo sanctions, even if the facts repored prove Naccu-
rate or give rise fo no further action.

Furthermore, no act of reprisal, discriminciicn, disciplinary
measure or dismissal will be permifted ogminst o Group
Employee on the grounds of their submitting a whisteblowing
report in good faith. Any such acts, or threafs of such octs, con-
stitute breaches of the Code.

Conversely, misuse of the Whistleblowimg Procedurs may
expose the author to disciplinary measuras and to legol pro-
ceedings.

The Group Employee will be informed of the raceipt of thair repaort
and of the foreseeable time required to decl wilky il, T infarms-
tion gathered will be subject to an auformztad procedurs for the
processing of personal data, in accordance with fha rules

applying.

The whistleblowing report received in accardance with the proca-
dure will be dealt with confidentially, particulary as regards the
identity of the author of the report. Recipients of the report are
required fo deal with reports received according to the procedura
established for the purpose and will be under a sirict perscnal
obligation of confidentiality




Furthermore, any Group Employee consulted during the processing of a whistleblowing report will aolso be urder a
strict personal obligation of confidentiality.

Except as required for the purpose of verification or processing of the whistleblowing report, and for thoss purposes
alone, Group employees are strictly forbidden to divulge any information that may have come to fheir knowledga
concerning:

- elements of a nature to identify the author of a whistleblowing report;

- the facts giving rise fo a report; and

- elements of a nature to identify an individual who is the subject of a report.

By way of exception, these elements may be disclosed to the competent legal authority.

Any unaufhorised disclosure regording o whistieblowing repart constitlutes o breach aof the Code for which fhe per-
patrotar may ba hald civilly and criminally lioble,

6. Compliance with regulation and legislation

The Group and all Group Employees miest abide by the lows and reguiotions in all the countries in which the Group
operofes.,

Eoch Group Employee must abide by oll the legisiotion applicable to the Group company employing them.

Breaking the low applicable risks exposing Group Employeas, ond all Group componies, fo serious legol conse-
quancas ond cousing significant harm 1o 1ha Group's mage ond reputalion.

In the event of any contradiction between the rules of the Code and the applicable legislation, the law shall prawail.
In the event of any questions or doubts regarding the inferpretation of the rules of the Code or the applicatia kegisia-

tion, the Ethical Referrers are at the disposal of Group Employees to answer their questions and prawidea advice (sea
point 4 *Questions and Ethical Referrers”).




7. Conflicts of interest

Conflicts of inferest may arise when inferests of a personal,
family, political, financial or any other nature inferfere with the
duties of a Group Employee and hamper their ability to make the
best decisions in the interests of the Group.

The following situations, in particular, may constitute conflicts of
interest:

- when professional decisions may be influenced, or give the
impression of being influenced, by personal interests or by
family or friendly relotions;

- whan a relaticn with o Commercial Pariner may influence, or
give the impression of influencing, o Group Employee’s loyalty o
the Group or their ability o maoke fhe best decisions in the inder-
ests of the Group;

- winan the usa of Group ossaets of iInformation obtained by virue
of heir profassional duties could provide o personal banelit o a
Group Employes or lo someons closely connecled with em

In performing their professional duties, Group Employees must
take decisions in the inferests of the Group and independently of
their own personal interests. Personal inferests must therefore
not hamper the ability of Group Employees to act in the inferests

of the Group.

As a general rule, it is always preferable for a Group Employee
to mention to one of their Ethical Referrers any links - via family,
friends, common interest or in any other form - that may exist
befween them and people they come into contact with as part of
their professional duties and that have the potential to involve
them in a conflict of interest.

Furthermore, it is essential to identify any conflict of interest and,
as soon as it arises, to report it to one of the Ethical Referrers.
Conflicts of interest do not necessarily constitute breaches of the
Code: making no attempt to identify and/or report them, on the
other hand, does constitute a breach of the Code.

EXAMPLES

My job involves selecting suppliers for the
Group. One of the projected suppliers is a
company in which my father-in-law is a
partner. What should | do?

In this situation, your spouse’s indirect inferest in
the business in which their father is a partner is
in conflict with your responsibility to select the
best possible supplier for the Group company
employing you. This conflict of inferests must be
reparied 10 one of your Ethical Referrers.

iy cousin hos just beem hired by a company
likely to becoms o supplier to the Group
company employing ma. Ha is asking me for
ihe coniocd detoils of ihe purchasing manager
1o determine whather ar nol the company that
s jus? wred Kim conld work for the Group. Is
fhis o oconflict of InteresiT Should | provide
him with the cenfoci delalls?

Tha mana foct of hoving d familly connection with
a suppliars employesds) doss not, in ifself, con-
slitute o conflich af inheresd,

I your cousin confenas himsall fo asking for the
condoct defnlla, ond this 15 Information that, in
i Wght of fhe rudes opplying within your
company, you would hiove provided fo any other
supplier employee wittt mo family connection,
this does not constitute a conflict of interest and
you may provide the information.

If, on the other hand, you provide your cousin
with information that you would not have
provided to any other supplier employees, such
as information concerning a major order about
fo be placed by the Group, for example, or infor-
mation concerning other suppliers, this might
constitute a conflict of interest and divulging the
information would constifufe a breach of the
rules of the Code.

As a precautionary measure, it is always prefer-
able to mention fo one of your Ethical Referrers
any links — via family, friends, common interest
or in any other form - that may exist with people
you come info contfact with as part of your pro-
fessional duties and that have the potential to
involve you in a conflict of inferest.
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8. Due diligence and commitments from
Commercial Partners

The Group expects its Commercial Partners fo share its stan-
dards of conduct.

To ensure that this is the case, due diligence mus! b edrriad aul
on Commercial Partners in accordance with the Group's risk
mapping, and the information gathered must b refainsd and
regularly updated.

It is also necessary to ensure that the Group’s Comrnerciol
Partners are informed of the Code’s existence.

The Group’s Commercial Partners must undertake fo ohide by
the legislation and regulations applicable and by the rmules of the
Code as regards combating bribery, trading in Influance and
money laundering.

When engaging in activities on behalf of the Group, tha Coim-
mercial Partners must undertake fo abide fully by tha Cods,

9. Anti-money laundering

Money laundering is a criminal offence that congisls of condeaal-
ing the source of funds derived from illegal activifies =uwch as
drug trafficking or terrorism, particularly by channelling such
funds through normal commercial channels.

The Group must do its utmost fo avoid being used as a vehicle
for money laundering. It is for this reason in particular that it is
important to have a thorough knowledge of the Commercial
Partners.

Particular vigilance is required should a Commercial Partner or
any other potential co-contractor with a Group company:

- refuse, without good reason, to provide personal or commer-
cial datfa;

- seek to receive or pay sums in cash only;

- seek to receive funds on more than one bank account;

- seek to pay funds into more than one bank account;

- seek to receive or pay funds in a currency different from that
shown on the invoice;

- seek to receive or pay funds via a third party: without valid
legal justification, payments must be made solely fo the natural
or legal person actually providing the goods or services.

It is preferable to report any suspect situation to an Ethical
Referrer or, if appropriate, to submit a report using the procedure
described in point 5 of the Code, “Whistleblowing”.

Due 1o Nnoncal dflcullles, ong of our digirib-
utors hos bull up @ sabstontiol bocklog of
unpakd  Invelces, We hove mpegoilaied
payment ferms on a number of occasions. In
order to pay off their debt, they have preposed
that half the outstanding sum should ba paid
by the company that made the purchass, o
quarter by the holding company of i s
name and the final quarter by o #arvics
company within the same group. Should |
accept?

This situation is suspect: it does not comply with
the rule that all payments must be made by the
company purchasing the goods or services. It
may indicate an aftempt to launder money or
some other illegal operation. You should discuss
the matter with one of your Ethical Referrers
before defermining what action to take in
response fo this request. You may also report
the request by following the procedure described
in point 5 of the Code, “Whistleblowing”.
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10. Combatting bribery and trading in
influence

The Group applies a zero tolerance policy fowards any act of
bribery or trading in influence.

Bribery consists of paying, offering, giving or promising, directly
or indirectly, any sum of money, article of value or other advan-
tage to any of the following individuals:

* an employee or representative of another company; or

® q civil or public servant; or

e anyone working for a government or for a public enterprise or
for an international organisation, public or private; or

e a member of the family of any of the above individuals;

with a view to influencing one of their acts or decisions, to
induce them to engage in or refrain from engaging in an act or
decision in favour of a Group company.

Bribery also includes any Group Employee receiving, directly or
indirectly, any sum of money, article of value or other advantage
from any of the above individuals, with a view fo influencing
one of Group Employee’s acts or decisions, as an inducement
to engage in or refrain from engaging in an act or decision in
favour of that individual

EXAMPLES

I have applied for an administrative authori-
sation. The procedure is dragging on: my
contact has now mentioned a new tax that
needs to be paid in order to obtain this
authorisation, and has asked for the immedi-
ate payment of a small sum in cash for that
purpose. What should | do?

If such a tax really does exist, paying it does not
constitufe bribery. If, however, this fax does not
exist and is merely a pretext advanced by your
contact fo obfain money, making such a
payment is effectively bribery and would only
encourage further requests and abuses in the
future. Do noft hesitate to check the cause (legal
justification) of the hold-up and consider what
might be gained by faking the matter to a higher
level of the administration concerned. Before
arriving at any decision, it would be preferable to
discuss the situafion with one of your Ethical
Referrers. If you feel it is appropriafe, you could
also raise the alarm by following the procedure
described in point 5 of the Code, “Whistleblow-

”

ing”.
A competitor’s sales representative regularly
invites me to lunch. We have built up a good
refofionship, our wives gel on well, ond we
move speml o weakend of fheir seoside house,
ot thelr iveliotion. We frequently chal about
the difficabies of our jobs over o beer offer
work, Mot long aga. he okl me his company
wus hoving commerciol problems ond soles
ward down o o resull of higher taxoben an
aleohalio drinks, He osked If we wara belng
affecied In the soma woy, ond b0 whol sxtent.
What raply should | maka?

In this ingionoe, vou hove recalved Hems of
volue from this individieal, in pomiculor fa i
fitiar from which you and your wite barafifed.
The foct of your condoect eshing you for Infarma-
flon thal wou should not divulge consiisas
betbery. In such ciroumedoncas, i wauld be pral-
argble to discuss the siualon with ons of Yo
Ethical Refemars. If vou fesl 1T i approprile; you
colld alsn rajsa the el By lBowing e po-
cedure described In point 5 of T Coda, “Whis-
Hedshow ing”,
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Trading in influence consists of paying, offering, giving or promis-
ing, directly or indirectly, any sum of money, article of value or
other advantage to any individual, as an inducement to use their
influence with any of the above individuals, to induce any of those
individuals to engage in or refrain from engaging in an act or
decision in favour of a Group company.

Trading in influence also includes any Group Employee receiving,
directly or indirectly, any sum of money, arficle of value or other
advantage from any individual, as an inducement to use their
influence with any of the above individuals, with a view to influ-
encing one of those individuals to engage in or to refrain from
engaging in acts or decisions in favour of the individual from
whom the Group Employee receiving any such sum of money,
article of value or other advantage.

Trading in influence is distinct from bribery: where the bribee is
rewarded for an expected action fo be performed personally, the
influence trader is rewarded merely for using their influence to
induce a third party to commit the desired action. The influence
trader is therefore an intermediary.

Penalties incurred

Failure to comply with the rules of the Code regarding the prohi-
bition of bribery or trading in influence, and with anfi-bribery and
anti-influence trading legislation, may expose the perpetrator,
and the Group for which the perpetrafor works, to civil and
criminal liability.

My line manager and | work in the sales
department and we have recently had to
contend with fiercer competition from small
but highly aggressive family groups. They are
financed by one of the retail banks we use, and
my line manager has very close relations with
the head of the bank. At a meeting with the
banker, my line manager mentioned the possi-
bility of the Group placing more of its business
with this bank, which is not the most competi-
tive, if they would provide us with information
on the financial situation of these small
groups. Is this legal?

The head of the bank is offering fo use their influ-
ence to obfain confidential information from
other clients, in return for a direct advantage for
the bank and an indirect personal advantage for
the individual. Implementing this suggestion
could constitute trading in influence. If, in spife
of everything, a positive response fo the bank’s
proposal is envisaged, this should first be dis-
cussed with an Ethical Referrer. If you feel it is
appropriafe, you could also raise the alarm by
following the procedure described in point 5 of
the Code, “Whistleblowing”.

Every year, | receive from a supplier a Christ-
mas hamper (containing foie gras, a bottle of
wine, etc.). This year, my contact informs me
that they have updated the concept somewhat,
and are now giving gift vouchers to the value
of 100 €. Should | accept?

Gift vouchers are considered as equivalent to
cash gifts, Yau may naot accept them, whatever
thelr walue, as they would be consldarad as cash
poyment ond could be conshued @5 bribery or
rading (R influancs. You should palitely refuse
ard axplain ke ha supplier Bl fa rules of the
Code neguire you a nol 1o acoepl e voucher.

1 work in the company's soles ond marketing
femm, The orpgonisers of @ Tundraising
camping for o charity hove osked us fo
spansor eng of helr events by donating
products, What shoakd | do?

Donafing to charity is o proisessoirdhy oct. Before
mking any donofion, hndases yYou should
coimy ot due diligenca on the charily concerned
arcl - generalhy Tollew e nules laid down in
point 12, “Philanhrogic actions, sponsorship
and patronage”.
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11. Gifts and invitations

The Group takes the view that offering to or recelving from
business contacts giffs, invitations to meals or events, o any
other sign of favour (CGifts”) of a reascnoble value is an
infegral part of operational activity and helps foster good
commercial relations, as long as a general principia of wigl-
lance is followed to avoid the risk of such Gifts constifuting
bribery or the trading of influence:

- Gifts offered or received must be of limited walue and pro-
portionate to the position of the recipient, and mwsi remaln
occasional;

- if the value of the Gift exceeds a reasonakble sum, it should
be declared to an Ethical Referrer;

- Gifts offered must be recognised according the accounting
principles applicable and properly identified in 1ha oecounts;
- under no circumstances may Gifts be actapted or offered in
cash or any cash equivalent (including gift vauchers} ;

- Gifts should never be solicited;

- no Gift should ever be accepted that might coll Info
question, or seem to call info questian, tha recipiants
capacity to take objective professional decisions im the infer-
ests of the Group.

12. Philanthropic actions, sponsorship
and patronage

The Group is keen to share its values by engaging in philon-
thropic, sponsorship and patronage inifiotives. Such initio-
tives must, however, be devoid of any quid pro qQuo
expectation in the form of undue advanizgae, o ensura that
such actions do not constitute bribery or frading in influsnce.

To that end, before committing the Group camiparmy smploying
them fo such actions, Group Employees must:

- carry out due diligence on the associalian, loundalian ar
legal person envisaged as the beneficiary of o donation;

- without fail, obtain the approval of one of their Ethical Refer-
rers if the donation in question is a sum of momey;

- without fail, obtain the approval of one af thizdr Ethilcal Refar-
rers if the donation in kind is of a higher fhan uswal walus, In
order to ensure that the donation may not be considered as
constifuting bribery.
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13. Transparency of accounting books,
records and accounts

Accounting standards and control proceduras must be applied dili-
gently, and a true and faithful account must always ba rendered o
the Group’s internal and external control bodies.

The accounting books of each Group cormpany rmust prasant  fruea
and fair reflection of the company’s assels. Each Iransackicn must
be recognised exhaustively and accurately in fhe accounting
books. No transaction shall be secret, unrecognised ar racognised
in an ambiguous or incomplete manner.

Transactions must be recorded by approgrisie oceounting pericds.

All documents supporting accounting enfries must be orchived
and account balances must be meticulously kept, In cccordonce
with the rules applicable.

All payments made by Group companies st be subsioniioted by
genuine supporting documents and the greabest core is toksn o
keep means of payment secure.

14. Compliance with competition law

The Group must abide by the rules of cormpadition law that apply fo
each of its companies and that are designed ta profect free and fair
competition by regulafing the interactions of ployers on fhe markef.

Breaches of these rules may expose Group companias o sevara
penalties and have other harmful effects, parliculerly as ragornds the
Group’s image. Group companies striva Tor leadarship an their
market by mainfaining healthy and fair campstition

Competition law prohibits the following practices In porficulor:

- fixing retail prices;

- exchanging strategic commercial inforrratian wilk o cormpealilos
- sharing out markefs with a competitor, in particular by dividing up
territories or customers;

- misuse of its advantage by a company in @ dominant position.

The rules of competition law are complex amd may vany from one
country fo another. As a result, the legal depafment of the Group
company concernad should be consulted on ony question relofing
to competition kow.




15. Respect for Group Employees

The Group is keen to creafe an environment in which Group
Employees feel they are esteemed, respected, safe and free fo
succeed. It makes every effort fo respect human rights and fun-
damental labour rights as laid down in the fundamental con-
ventions of the International Labour Organization, including the
right to freedom of association.

The Group undertakes to guarantee a safe and healthy working
environment, by doing its utmost to ensure the profection of
Group Employees in the workplace.

The Group encourages diversity, judges emch ndividual an e
merits, and will not tolerate violence, bullying, horassment, or
any form of forced labour or slavery, or ¢hild lobous

Each Group Employee must be treated with dignify and respact:
no form of discrimination based on religicn, skin colowr, athnlc-
ity, nationality, geographical origin, health, disability, mncrilal
status, gender, political or philosophical exprinicns I5 foleralsd.

16. Environment

The Group attaches particular importance ta erwircnmental and
societal issues and makes respect for thase isswas an Integral
part of its activities.

The Group is committed to promoting high stondards of perfor-
mance in environmental and societal maftars, in porficulor by
reinforcing and continuously improving cn its commifrments.

EXAMPLES

My line manager insists on ex@eileEnt reaalis
and wants us to be produciive. Besults hawe
slipped over the last two guaorniers ond e
need to recover lost ground. My ling momEper
has become more demanding, wnd o=y irrifa-
ble. He is sometimes threataning. oven insuit-
ing, towards certain membess of wir feam
who have trouble keeping ugp. I would like to
talk to him about it but | am mfraid that I, 1oo,
will be subject to threats. Whai shald | da¥
We want Group Employees ta b pecidisctive in
working environment that promokes feamork
ond sl Acling m o harsh or threabening
manner is unocoaploble, whatever e clrcum-
sfoncis and whalever the positon you bosd
within the Group, I you ore unoble 10 discuss
this with your line monager, Wa encoumge you
fo spaak 1o one of your Ethicol Ralermars,

=S TRl

In specific ferms, the Group has given a eormimifrrand b limit its
environmental impact and to cultivate links with Ipzal commiuni-
ties based on mutual respect.

pa e o




17. Use of professional e-mail, Internet and IT systems

In the performance of their duties, Group Employees use e-mail advisedly. In most countries, an e-mail
message constitutes a written document, having the same legal effect as any other written communication.
Communication by e-mail therefore requires close attention and precision.

Furthermore, Group Employees are allowed to use their professional e-mail account for private messages, as
long as such use remains occasional, does not disrupt the processing of professional messages and does
not affect their work.

Occasional use of the Internet by Group Employees for private purposes during working hours, in the work-
place and/or using the Group’s IT resources is also authorised, as long as the frequency and duration of
Internet use do not disrupt their work and that the sites visited do not adversely affect the Group’s image and
reputation.

Access to the Group’s IT network is protected, and Group Employees are not authorised to communicate their
access codes, logins and passwords fo third parties.

18. Use of social networks

Social networks are a powerful channel for the Group to promote its expertise and products to its consumers.
Nevertheless, postings on social networks, particularly of confidential or inaccurate information, or of insulfing
or defamatory remarks, could have a negative impact, particularly in ferms of image and reputation, on Group
companies, products and brands, and on Group Employees.

Group Employees must take care:

- never fo past an social networks in the name of a Group company (unless they are amang the Group
Employees speclally authorised o do s00;

- never fo post insulting or defomatory remarks concaming one of the Growp companies, o Group Employee,
one of 1he Group's Commercial Portners or compatitors:

- never 1o post non-public or false informadion conceming one of the Group companias, its brands, products,
one of its Commerciol Poriners or compelitars;

- o report, should they deemn it necessary, ony remdarks controry to the rules sef ouf above, using the proce-
dure describad in point & of the Code, “Whistieblowing”.

-

—

19. Alcohol consumption

Some Group companies produce and market alcoholic beverages
and it is therefore incumbent on each Group company to promofe
awareness among customers and Group Employees of social and
responsible alcohol consumption.

The Group undertakes never fo encourage excessive consumption
of alcohol in is advertising campaigns and never to promote the
sale of alcoholic beverages to consumers below the legal
minimum age.

Group Employees must never allow their and/or their colleagues’
productivity, judgement and safety af work fo be impaired by
alcohol.

Under no circumstances should any Group Employee drive a
vehicle (company or private) with a level of blood alcohol at or
above the legal limit.

20. Confidentiality

Group Employees should never divulge non-public information,
in any form whatsoever, to any individual external to the Group
company employing them, including to family or friends, or
within the company, in accordance with the rules of confidenti-
ality applying fo their posifion, except for authorised purposes.

EXAMPLES

A member of my team frequently arrives at
work smelling of alcohol. He recently had to
leave a meeting because he was feeling
unwell. This is not the first time this type of
incident has occurred. What should | do?

No one should allow their alcohol consumption
fo affect their judgement and productivity in the
workplace of Group companies. Such behaviour
could have harmful consequences for Group
Employees and affect the Group’s image and rep-
utation. We advise you fo raise the issue with one
of your Ethical Referrers.

I have just inadvertently received an e-mail
with a file showing the salaries of several
other Group employees. What should | do?

If there is no reason why you, in your professional
capacity, should have received this file, you
should delefe the e-mail and the file and under no
circumstances divulge the information to other
Group Employees. \We strongly encourage you fo
report this mistake to the sender of the e-mail.
Divulging non-public information is a breach of
the Code.







